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Staff, volunteers and students procedures

Lone working 

Lone working is defined as an employee at the setting alone, usually outside normal setting hours, without any close or direct supervision. The safety of the lone worker on the premises at Thames Pre-school is of paramount importance.  

· The employee must check with the Pre-school Leader that they are allowed to undertake lone working, whether on regularly or on an ad hoc basis.

· The lone worker must ensure a third party is aware of their location.

· The lone worker must undertake all measures to always protect themselves and the property. 

· The lone worker must ensure that the front door is always locked, using the key whilst they are in the building.  The key must be removed from the lock and hung up near the door.

· The lone worker must not allow visitors on site without proof of identity.

· The lone worker must not leave any visitor unattended or unsupervised at the setting.

· The lone worker must never work alone when feeling ill. 


This procedure was adopted at a meeting of Thames Pre-school Committee
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