[image: image1.png]





Fire Safety Procedures
Evacuation 
Should there be a fire 

The person detecting the fire
1. shouts “EVACUATE FRONT” or “EVACUATE BACK”
2. blows the whistle to gain attention, should the smoke alarm not sound

3. alerts everyone outside in the garden and confirms the assembly point
4. collects (if safe to do so) the
· register

· walkie talkie

· mobile

· medication other than inhalers

· evacuation bag

5. sweeps the building
Staff indoors gather all children calmly and leave the building via the designated exit.
If groups are separated (due to free flow), a staff member from each group will communicate by walkie talkie to the other group 
1. a headcount total 
2. the final assembly point
All persons head straight to the assembly point:
 
Front door exit assembly point is Bumpy Lane.

Rear door assembly point is the far-right corner of the back garden beside the exit gate.
Senior staff member takes the register to account for all persons present.
Nominated Staff Member calls 999.  Use What3Words for location: 

Nametag.bikers.cinemas 
Senior staff member contacts all parents if re-entry is not possible using contact numbers in the register.
This procedure was adopted by a meeting of Thames Pre-school Committee.
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